NOTICE: This Limited Scope Legal Services Agreement has been produced under the direction of the Minnesota State Bar Association Pro Se Implementation Committee. It is provided at no cost to the user and it can be copied in whole or in part. Its creation was intended for use by licensed, practicing attorneys and any use of this document outside this scope is done so at user's own risk. This document is intended as an example only and there is no guaranty as to its accuracy, completeness or applicability. User is agreeing to the notice from this document's author or publisher that this document does not claim to fit or work for every situation where an attorney works for an unrepresented client. Caution is advised and effort must be made by user to add to or remove language form this document that is not applicable to the situation where it's being used. User should not rely on this document in its present form without taking action necessary to present written, detailed clarification of the course and scope of the attorney's relationship to the unrepresented party and to fully communicate to the unrepresented party potential risk, defeat or loss possible arising out of the rendering of legal services in any given matter.
Limited Scope Legal Services Agreement

1.
Introduction.  This agreement is made by and between [Client Name, Address and Contact Information] (referred throughout this agreement as Client) and [Attorney Name, Law Firm, Address and Contact Information] (referred throughout this agreement as Attorney). 
2.
Scope of Agreement and Services.  Client is in need of legal services and Attorney shall provide such and the parties agree to proceed on a limited scope legal services arrangement. "Limited scope" means Attorney assists Client only in the following ways as described in this document. Unless otherwise stated in this agreement, Attorney does not speak for or represent Client. The parties agree to the following scope of services:
(Choose and Edit As Appropriate)

Ongoing Appearance.  For a matter where Client is involved in either pending or current litigation in a court of law, appearance before governmental authority, agency, arbitration/mediation, or other meeting/hearing/conference, Attorney will provide the following services: [Description of Services].
One Time Appearance.  Attorney shall appear at Client's matter scheduled to be heard on [Hearing Date] at [Hearing Time], and speak on Client's behalf. For this appearance only Attorney is representing Client and is authorized to present Client's case at this appearance and, if needed, write for Client at this one appearance if needed, and take all reasonable actions necessary to represent Client's interests at this one appearance. Attorney agrees to notify all parties and attorneys of record as noticed in the court file by way of a Notice of Limited Scope Representation document. Upon conclusion of this one time appearance, attorney shall file a Notice of Withdrawal with the court and cease to be attorney of record or representative for Client. The Notice of Withdrawal will contain Client's contact information listed above and might be accessible by the public. 

Single Event, Transaction, or Task.  Attorney shall do the following [Description of Services] Once Attorney has done what is listed in this paragraph, Attorney's representation is complete. In the event negotiations break down, stall, become deadlocked, or if the progress of Client's matter reaches a point in time where Attorney, in her/his sole judgment, determines that a conclusion is unlikely, Attorney may withdraw from Client's matter.

Document Drafting.  For a matter where creating documents are necessary or helpful to Client's interests, Attorney agrees to provide the following services: [Description of Services]
Client agrees that any documents resulting from Attorney's efforts will not bear Attorney's signature or appear on Attorney's letterhead (unless agreed otherwise by the parties in writing) and will instead be in Client's name, with Client’s contact information, and will be signed by Client. Client’s contact information will include Client's phone number and an accurate mailing address, and this information may be accessible to the public in the documents. Attorney will not speak or advocate for Client regarding documents created unless Attorney agrees to do so, and should Attorney agree to do so, Client agrees that such action does NOT mean that Attorney is representing Client. Client edits any documents at Client’s own risk.

Negotiation.  Attorney agrees to provide the following services: [Description of Services]. Attorney representation of Client during negotiations is limited. In the event negotiations break down, stall, become deadlocked, or progress on Client's matter reaches a point in time where Attorney, in her/his sole judgment, determines that a conclusion is unlikely, Attorney may withdraw from Client's matter. 

Advice Only – No Representation.  Attorney agrees to meet once with Client by telephone or other means for [Number of Hours] and render a legal assessment of Client's matter orally to Client.

3.
Fee Paid to Attorney.  Client agrees to pay Attorney a fee as follows [Amount and Description or Method of Payment].
4.
Costs.  Any costs related to Attorney providing services to Client shall be paid by Client in addition to any fee listed in this Agreement. Costs may include the following: filing fees, postage, fax, long distance, investigator time, government agency fees, court document costs, computer-related fees, administrative expenses, messenger services, copies, discovery costs, travel, lodging, meal, and related expenses.
5.
Client’s Duties. Legal matters require input and work from the Client.  Failure of Client to perform any duties listed in this Agreement shall not be held against Attorney. Such duties include:
· Assist Attorney and complete Attorney's request for getting all information that is necessary for Attorney to provide legal services and respond timely to Attorney's request for completion of action steps helpful to Client's case.

· Provide and maintain current and complete contact information to Attorney.

· Answer honestly all questions or request for information Attorney seeks from Client.

· Travel to Attorney's office if requested and show up at any appearance where Attorney asks Client to be present.

· Tell Attorney and keep Attorney current as to all information related to Client's matter including sending a copy to Attorney or all documents concerning this agreement.

· Make a good faith effort to seriously consider Attorney's advice as to Client's matter.

Client understands that, if Client breaches any of these duties, it may hurt Client's case, cause loss to Client, or hamper Attorney's ability to advocate for Client. 

6.
Conclusion of Legal Services and Attorney’s Withdrawal.  Upon conclusion of the services described in this Agreement, or upon Attorney's withdrawal, Attorney's involvement is finished and no other communication from Attorney shall happen. At Attorney's discretion, Attorney may send Client a Notice of Withdrawal in writing to the address listed for Client in this agreement and Attorney's involvement is finished. The Notice of Withdrawal will contain Client's contact information listed above and might be accessible by the public. 

7.
Termination.  Attorney or Client may terminate this agreement upon written notice to each other. Termination shall not relieve either party from fulfilling obligations agreed to in this Agreement. 

8.
Notice.  Attorney makes no direct or implied statements or promises of success or favorable outcome to Client.

9.
Other Terms.  [Description of Additional Terms]
The parties have read this agreement. Client has had the opportunity to ask Attorney questions about this agreement. Any party signing on behalf of Client promises he or she has the authority to do so. This agreement binds the parties.

	[LAW FIRM]
Dated:
                                                          
                                                          
[Attorney Name]

(MN# [MN License No.])

[Street Address]

[City], Minnesota [Zip]


	CLIENT
Dated:
                                                          
                                                          
[Client Name] 
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